Virginia Sheriffs' Association
Contractor Quarterly Reporting Calendar

Reporting and Payment Deadlines for VSA Procurement Program Contractors

Contractor
Quarter Reporting Period Quarterly Report Payment Due
Due
Quarter 1 January - March April 10 April 15
Quarter 2 April - June July 10 July 15
Quarter 3 July — September October 10 October 15
Quarter 4 October — December January 10 January 15

Submission Instructions:

All Contractor Quarterly Reports must be submitted to:
Jason Bennett
Virginia Sheriffs’ Association

Email: jbennett@virginiasheriffs.org

All Payments must be mailed to:
Virginia Sheriffs' Association
Attention: Procurement

901 East Byrd Street

Suite 1301

Richmond, Virginia 23219

Important Notice

Contractors are responsible for complying with all reporting and payment requirements
outlined in the Virginia Sheriffs’ Association Procurement Program Terms and Conditions.

Contractors must refer to the applicable program Terms and Conditions for important
information regarding purchase order reporting requirements,

submissions, and all related program compliance obligations.
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